
FUNDING REQUEST FORM 

(Revised 1/31/10) 

To request funding from the Graduate Student Council at Dartmouth College, you need 
to copy and paste the following form into an e-mail, complete it, and send it to the GSC, 
with the subject line "GSC FUNDING REQUEST." 

If your request is under $250, then you are eligible for "Fast Track Funding," which is 
voted on only by the Executive Board members. Submit the Event Funding Request 
Form below at least 6 days before the proposed event. You can expect to receive a reply 
within 3-6 days of your request. 

If your request is over $250, it then needs to be voted on by the entire GSC Council 
during the up-coming GSC monthly meeting. Furthermore, (1) the Event Funding 
Request Form must be submitted at least 72 hours before the meeting (i.e. prior to 8:30 
AM on the day before the meeting takes place); (2) an event representative must be 
present at the meeting to answer relevant questions. You can expect to receive a reply 
immediately after voting. 

If your request is over $250 but not submitted in time to be considered at the up-coming 
monthly GSC meeting, (1) the funding request must be submitted at least 7 days before 
the event takes place; (2) the funding request cannot exceed $500; and (3) the general 
council can only approve/disapprove the funding request by at least 50% assuming 
quorum + 1 vote via e-mail within the allotted voting period. 

Note: Unauthorized use of GSC chart string for any purpose by any student group is 
strictly prohibited and will be reviewed by the Council for possible penalty and fees. Thus, 
if you need GSC sponsorship for room reservations without the need of financial support, 
you would still need to fill out this form for the approval for the sponsorship. The request, 
since it is less than $250, can be fast tracked. Expect about a week for this process from 
the day the request is submitted. 

 

Name: 

Department: 

Student Organization (if applicable): 

Name of Event: 

Hinman Box #: 

Phone #: 

E-mail: 



1. Please describe your event. 
2. What is the total budget for your event? How much will you need from GSC? 

What, specifically, would the GSC funds be used to purchase? [If you can 
breakdown the costs, this will more likely ensure your request gets 
approved.] 

3. Who else have you asked for sponsorship? What are your funding options should 
you not receive GSC sponsorship? 

4. Who is the event for? Is there a charge to attend the event? Is there a limited 
number of people who can attend? How many graduate students are you 
expecting? 

5. When is the event and where will it be held? How are you advertising for this 
event? 

6. If the event will primarily be held in a language other than English, what will be 
done to ensure ALL graduate students may still enjoy the event? 

7. Please write up an invite to your event below. The GSC will be distributing the 
invite to all graduate students. 

Thank you for your request. We hope to make your event a success! 

 

To Receive Your Funding Once Approved by the GSC 

I . Submit a brief review of your event. 

Copy and paste the following items into an e-mail, complete it, and send it to the GSC. 

1. How many graduate students attended your event? 
2. What was your total expense? 
3. Please provide a brief summary of the event. 
4. Any comments or suggestions? 

II. Submit the correct form(s) to the Graduate Studies Office (see below). 

All forms can be found here: http://www.dartmouth.edu/~control/resources/forms.html 

Reimbursement: Fill out the Business Expense Reimbursement Form GL (listed under 
Cashier Office Forms). You must fill out both the first sheet and the detailed summary 
sheet and sign the first sheet. Please bring the original form and receipts and 1 copy of 
both the form and the receipts to the Graduate Studies Office, 304 Wentworth. 
 
Cash Advance (limit $250): Fill out a Cash Advance Form (prerequisite), make a copy 
of the form and bring both forms to the Graduate Studies Office. To receive the money, 
you will need to go to the Cashier's Office. 

Once you have spent the money, you must bring in the original receipts and copies and 
a filled-out Business Expense Reimbursement Form to the Graduate Studies Office, 
304 Wentworth. Once the form is signed you must bring the paperwork to the Cashier's 
Office. 


